Order online from fishersci.com
User Guide

Learn how to...

Place an order: Order by Catalog Number and My Lists
Check on your order: Review requisitions, order status, track delivery

For more information about Fisher Scientific™ products and
services, please visit: fishersci.com/gettingaround
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Find products

Search for products using:

® Product name

e Product type

e Fisher Scientific catalog number
e Supplier part number

e Common chemical name

Narrow your results:

e Search within the initial results

e Sort by “Most popular” or “Best match”

e Filter by product attribute
e Focus on special interests:
- GSA
— Get-It program
— Science education
— Environmentally friendly
e Choose product category or name

e Choose a supplier
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Browse for products:

e Product categories

e Suppliers
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See more ... or less:

e Within a product category, further refine by
product details (like size, color, material)

e Choose “Quick view” to check availability

e Open the product page to check for availability



Place an order
Order by Catalog Number

Order by Catalog Number is the quickest, most efficient
way to place an order if you know the item catalog
number. This feature enables you to create an entire order
by entering the Fisher Scientific or manufacturer catalog
number, quantity and selecting the unit of measure.

The Order by Catalog Number link is found in the top
navigation of every page.

Using My Lists

Use this feature to create a list of products that you
repeatedly order. You must be signed in to access this
feature from the Your Account menu.

You may create multiple lists, build a new list from an Excel
file import, or add products to your list directly from the
product page or the shopping cart.

=List Options
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Import List

21import List Close®
I & Export List

1. Create and save an Excel spreadsheet or Comma Separated Value(CSV) file containing two
columns. Column 1 must contain part numbers. Column 2 (optional) can obtain item

Order by Catalog Number

ur i ntering d quantity. Unit
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BAdd 3 More Rows

Order by Catalog Number screen

My Lists
Select an Existing List Createa New List
Peisandd Ders ¥ If you would like to create a list, use the button below.
bemo 9 Follow the instructions and start adding products.
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Export List

Export your list as a Comma Separated Value (CSV) file to share with others. Use the Import List
feature to upload an exported list.

Do you want to include item descriptions in your export file?

@No  OYes

2. Click Choose File and navigate to the saved spreadsheet or CSV file on your computer.

| [IMake This My Default List m— : :
S) Retain List Quantities @ acs 11 descriptions. 100 items max.
etain List Quantities
7 Edit List Name
©Delete List Cancel
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List option to retain list quantities
spreadsheet

Option to import an existing list from a

Caneel

Option to export a list as a CSV file



Check on your order
Order Status and tracking

You can review all orders placed within the past 90 days. Order Status 1 Eminatcaton etngs
SELECT ACCOUNT v Orders items. Invoices Show| 15 v | Entries
Order information includes: Tsseoon o

@© AllOrders
© MyWeb Orders

e Purchase Order (PO) number SEARCHORDERHITORY v [P— o .

Search Q 08/18/2017 Ressasnnd 1 D72309421 Complete View Details

Y Flsher SClentlflc Order Number‘ Past 6 months N 'sﬁm; 08/17/2017 uorEOus 72290848 Compiete View Detas

e Details such as Catalog Numbers, descriptions, e a = Gz s

. . ORDERSTATUS v 08/11/2017 INTERSEC 72233918 Complete View Details

quantities and prices Dot iz g p— p—

° Current Order Status :"::':" v 08/02/2017 6541 72144408 complete View Detais
e Real-time location of the shipment/package Order Status screen
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